Role & Responsibilities of the
MEMBERSHIP SECRETARY
Who will I be responsible to?	
The Club Committee through the Secretary
	
What is my role?
1. Collect member contact details and subs at the start of the year and as quickly as possible 
2. Chase outstanding subs to maximise club income
3. Input all membership data into the database
4. Provide a breakdown of membership (adults, juniors, male, female etc.) for club records and England Hockey 
5. Provide reports from the database as required by the committee
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